OneNote Overview




Step [ Open .
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*: Apps @ Daily Behavior Rati...
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* Open go to Outlook and
click on the left hand,

tOp corner

* For future reference, you will

clink on the upper right
corner W.ith the. 9 little
squares (it’s easter to find

when using Google Chrome,
it you are using internet
explorer you will have use
the search bar to find it or
use the original email)

Favorites




Step 2: Open OnelNote

Once you click on the 9 small boxes you will see on the left side

. OneDrive
!I Excel

[u OneNote C—— m PowerPoint
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ﬁ Teams

. OneDrive
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Step 3: Open Student Notes

+ New notebook

Recent Pinned My notebooks  Shared with me  Class notebocks  Discover

_\I
#@ Tudent nl:lH‘IEE Just now
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9.17.20

Thursday, September 17, 2020 11:00 AM

Good morning! Have a great day
(student)!

Remember to turn in your
test

Great question, here is how you do it
( ) this link might help you:

https://academicguides.waldenu.edu/wr

itingcenter/evidence/citations
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Step 7: Insert Functions

Fle  Home Inset Draw View Hep  Openinapp @ Tell mewhatyouwantto do
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L day August 28, 2020 Friday, August 28,2020 2:54 PM Varying
Weekof Untitedpage  Record an audio message Emoticons pictures to
Upload an Upload @ choose from/

important  picture from | characters
document  the internet

Once you have you pages set up
here are some additional
functions. Go to insert, and
below insert are options: upload a
file, picture, upload an audio
message, emoijt’s, or stickers




Step 7 Continued: Other Things to Insert

File Home

9+ 1~ [ T ] B

= Example note log

=

Some things
you can do is:

Feedback 8/20/2020

Keep it up

B i
T

Copy and paste or
upload a picture
of a visual ..

schedule

Reminders for
rules and

expectations

Insert  Draw  View  Help

“ Feedback August 19, 2020

Audio Open in app
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Feedback August 19, 2020

Wednesday, August 19,2020  10:12 AM

Priming

Rules and Expectations for Distance Learning
Turn on camera. Show entire face

Turn in assignment from last night
Mute my microphone if | am not talking
Raise hand to unmute

Keep chat box conversations on topic

Visual Schedule

Recording

My Schedule | All done!
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« @y can record
Audio

audio as well

Praise
You are on your way to getting your good note home!

== You can add

text or stickers
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Step 8: How to Insert Pictures
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- T Tabev | Pvey @ Lk (j Audo () Smolv 3 ath () Eng — Thursday 9/10/2020
Tuesday, September 8, 2020 3:57 PM
p — Classroom reminders Thursday 9/10/2020
E= ke P2 Fomi : v -
‘ m [om Fie . . coping reminders Friday 9/11/2020
| Thursday 9/10/2020 When you click
week of 08.20-011.20 From Camerz 1) 1
Tuesday, September, 2000 3:57 M ﬁ‘OI’Il onh’ne YOU
| Clesoom reminge F@ From Onine | can type in
| something like
| coping reminders Friday 9/11/2020 “cats” . |
| Click on insert
~ Click on picture, and it will add lt/
can upload from a to your page
file or online
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Step J: FHow to Insert Hmofis

e Home Deet Daw Vew Hedp  Openinapp @ Tell me what you want to do Fle Home w Draw - View HElp Openin i QTEIImevmmyouwanttodo
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week of 88.20-911.20 Wednesday 3/9/2020 E

Tuesday, September 8, 2020 35771 g p
Classroom reminders Thursday 9/10/2020 | | @ @ @ @ ThU[Sday 9/].0/2020
s | iy Click on BO6T wekof 80420 Wedhesy 900

Tuesday, Sentember 8, 2000 3570

emoji, and Casuonrenins  Thusda 910200

pickone g - - g
oping reminders Friday 9/11/2020 .‘o.‘ ;

@ More Emojis..




Step 10: How to Insert Stickets

Fle  Home Inset Draw View Hep  Openinapp @ Tellmewhatyouwanttodo

B Ty § Fev B Piovev @ Lnk [ Ao () Symbolv 3 Math € Emojiv £) Offce Addins ‘ [ ‘ ™ Meeting Detals (@) Stckers

= jo Stickers
‘ Thursday 9/10/2020 .
b ‘ Wednesday H Tuesday, September 8, 2020 3:57PM Chc on .

. “ Fruit Crew
Classroom reminders Thursday 9/10/2020 SthkCr S,

coping reminders Friday 9/11/2020 and pick

one

e |

/0 ]
You can
scroll

down to
find one
you like




Step 11: How to Insert Audio
1%t Click on audio :

File  Home Insert Draw View Help Audio  Openinapp ) Tell me what you want to do

2nd Click on ® Hew Stop ‘ > Play || Pause ) Back15Seconds () 00:00/0326 (5%

record, sa-)J

something, —
when you are
done, press
stop Classroom reminders Thursday 9/10/2020 3td press play
to hear the

coping reminders Friday 9/11/2020 message and
pause to stop

week of 9.8.20-9.11.20 Wednesday 9/9/2020




Step 12: idd Tabs (if needed)

File Hﬂ Inset  Draw  View  Help Openinapp @ Tell me what you want to do Q5 Share
P BB T8 1 U 2v A9 oo | e v S B B b e R 5 DN

Example OneNote D E;“ Remove Tag

Friday August 28, 2020

Friday, August 28, 2020 2:54 PM ToDo

Weekof__ Friday August 28, 2020 ] Signifying Icons

Untitled Page 7 Important
7 Question
To do checklist
AA Remember For Later
A, Definition
/ Highlight
E7 Contact
4 Address

‘. Phone Number

You can also add tags to create to e
Idea

do lists which staff or students -

I Critical

can check off when things are

. Project A

completed o

m Movie To See

Book To Read

J‘ Music To Listen To

& Source For Article

[} Remember For Blog

ﬁ Discuss With <Person A>

59 Discuss With <Person B>
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Sep to Have Text Read

31 it will take
2nd Click on you to a new
1st Click on the immersive window
the view tab reader tab Class reminders

_ L . o T o opmnap |

Home ~[nsert Draw  Viw Hep  Openinapp Tl mewhatyouwant to

— — | Navigation Panes v [E) Immersive Reader Reading View @
ﬂ"B FUJvled by iy - - ‘ Listen to my teacher
| : Immersive Reader /O
lass re

Class reminders Wk 982001120 | Clrenives :
(0f9820-01120  Class reminders Tuesday, Septe Raise m Y hand to talk
Tuesday, September &, 2020 3:41PM

Look at the screen

Classroom reminders

iraom reminders .
- Use my word to ask for a break if | am frustrated
caping reminders [ Lookatthest

g femindes [] Lookatthestresn [ Lstentomyt
[] Lstentomyteacher [ Raise myhani

Adjust voice settings here. Select the play
button to begin listening.

Notes and reminders:

O
4% press play /




Step |5 continuieds Read lext

When you When you click on some

press play it words it will show you a
vill highlight'§ picture of the word

Class reminders
Class reminders

Look at the screen

) Look

_ racher
, f Listen to my teacher
to talk

Raise my hand to talk

Use my word to ask for a break if | &

Use my word to ask for a break if | am frustrated

Notes and reminders:




Step 14: Go Back to Notes

Click the

arrow to exit \
and go back ¢ Oéssreminers

* You can copy and
paste other text into
Look at the screen notes to have them read

to notes

to you if you need

Listen to my teache




All Done ©




